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Further to your Freedom of Information Act request, please find the Trust’s 
response(s) below: 
 
The response below is in respect of the Board Meetings, Council of Governor Meetings 
and Governance Committee and Audit Committee meetings.  Information has not been 
sought from every single meeting in the Governance Framework – but these are the 
top of the Governance Framework. 
 
 

1. How long do your departments keep the recordings after the meeting minutes 
have been agreed?.  
 For the meetings outlined above, since we have been using MS Teams, to 
the best of our knowledge we have not deleted any MS Teams recordings. 
 

2. Do you teams use the recording as a record of minutes rather than writing 
these up?. No, minutes are still taken, but often the recording is used to 
double check points of accuracy.  For Public Board meetings, we put the 
recording on the public website as part of the Trusts commitment to inclusivity 
and engagement. 
 
 

3. If you are using the recording as the meeting minutes, how long are these 
kept for and are these held on teams or are they downloaded onto a shared 
file?.  Not applicable. 

 

  
Section 12 (1) 
 
Please note, the use of Teams is Trust wide, each department will have their own 
procedure when it comes to recording meetings.  To try to respond Trust wide would 
entail contacting every department to establish the information and compiling their 
responses.  To carry out this work would exceed the appropriate cost limit as set out 
in Section 12 (1) of the Freedom of Information Act 2000 and is therefore exempt.  
  
Under the Freedom of Information Act 2000 Section 12 (1) and defined in the Freedom 
of Information and Data Protection (Appropriate Limit and Fees) Regulations 2004, a 
public authority is not obliged to comply with a request for information if it estimates 
that the cost of complying would exceed the appropriate limit.  The limit of £450 
represents the estimated cost of one person spending two and a half days in 
determining whether the Trust holds the information, locating, retrieving and extracting 
that information.  


